NEW TOUR PERMIT GUIDELINES

Prior to conducting an outing with a pack, troop, crew or post (camping trip, field trip, etc.) it is required that a Tour Permit application be submitted to the council office for approval.

The Guide To Safe Scouting is required reading before you submit your tour permit to the council office for approval.  This pamphlet is available in the Scoutfitter.

A Local Tour Permit is for an activity less than 500 miles one way.  It must be submitted to the council office at least two (2) weeks in advance of the activity.  Please make sure that the permit is completely filled out on both sides before submitting it to the council.  Two deep leadership is required on all tour permits.

Your itinerary for the tour and/or destination of camp, including route description for reaching camp needs to be with the tour permit.  Just to say “private property” or a city name is not enough information.  We need an address, directions and contact information for your destination.

The National Tour Permit is for trips more than 500 miles one way.  The application should be submitted to the council office for approval at least one month prior to the tour.

The council office will then forward the application to the Southern Region service center for approval.  Youth protection training is a requirement for all national events and activities.  A detailed itinerary is required with mileage.  

Insurance for all drivers must be filled out on the reverse side of the tour permit or attached to the tour permit.  Tour permits will no longer be accepted with “on file” being written in as a substitute for this information.  It is your troop’s responsibility to keep this information accurate and updated.  It MUST be attached to the tour permit EVERY time it is turned into the Council office.  All insurance information must be attached.  Please do not file a National or Local Tour Permit without this insurance information because it cannot be processed without it.

Tour permits may be sent to the Scout office by mail or hand delivered.  Do not fax the local or national tour permits.  Please do not reduce the permit on a copier because it makes it difficult to read.   If for any reason a tour permit is faxed into the council office the turn around time is still two weeks. Please do not ask for immediate approval and refax.

A tour permit is not intended as red tape, but to serve two purposes.  It serves as a checklist for what you’ll need on your trip and demonstrates that planning took place well in advance of the event, which is necessary to help ensure that it is a safe activity. It helps unit committee members to ask themselves a number of key questions pertaining to the trip or outing such as, “Are all of our drivers insured with the proper amount of insurance”? 

Unofficial tour permits are not accepted.  The tour permit must be the form produced from the National office.  The form is available at the council office, on the Circle10.org web site and the National web site.  Other forms are not acceptable.  We need all the information the national office requires on the tour permit.

Thank you for your cooperation. 

